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2024 APPLICATION FOR PERMANENT / CASUAL VENUE or GARDEN HIRE 

Dandenong Community and Learning Centre Premises


DCLC ROOM HIRE RATES

	ROOM
	Capacity
	Type of Hire
	RATES from Monday to Friday
	Rates for Weekends

	Mossenton-Brown Room

	Seats 20

34 King St
	Casual Hire  
	(  $35.00 / hour + GST
	(  $45.00 per hour + GST

	
	
	Commercial Hire – For Profit organisations
	(  $30.00 per hour + GST                                                              
	(  $40.00 per hour + GST                                                             

	
	
	Commercial Hire – Not for Profit Organisations

	(  $20.00 per hour + GST                                                              

(  Incorp Cert Attached
	(  $30.00 per hour + GST

(  Incorp Cert Attached

	Kitchen

	Fits 8 (Standing)

34 King St
	Casual Hire  
	(  $35.00 / hour + GST
	(  $45.00 per hour + GST

	
	
	Commercial Hire – For Profit organisations
	(  $30.00 per hour + GST                                                              
	(  $40.00 per hour + GST                                                             

	
	
	Commercial Hire – Not for Profit Organisations
	(  $20.00 per hour + GST                                                              

(  Incorp Cert Attached
	(  $30.00 per hour + GST

(  Incorp Cert Attached

	Murphy Room

	Seats 10

   34 King St
	Casual Hire  
	(  $32.00 / hour + GST
	(  $42.00 per hour + GST

	
	
	Commercial Hire – For Profit organisations
	(  $28.00 per hour + GST                                                              
	(  $38.00 per hour + GST                                                              

	
	
	Commercial Hire – Not for Profit Organisations

	(  $18.00 per hour + GST                                                              

(  Incorp Cert Attached
	(  $28.00 per hour + GST                                                              

(  Incorp Cert Attached

	Cahill Room


	Seats 8

   34 King St
	Casual Hire  
	(  $30.00 / hour + GST
	(  $40.00 / hour + GST

	
	
	Commercial Hire – For Profit organisations
	(  $26.00 per hour + GST                                                              
	(  $36.00 per hour + GST                                                              

	
	
	Commercial Hire – Not for Profit Organisations
	(  $16.00 per hour + GST                                                              

(  Incorp Cert Attached
	(  $26.00 per hour + GST                                                              

(  Incorp Cert Attached

	Moylan Room
	Seats 6

   34 King St
	Casual Hire  
	(  $28.50 / hour + GST
	(  $38.50 / hour + GST

	
	
	Commercial Hire – For Profit organisations
	(  $25.50 per hour + GST                                                              
	(  $35.50 per hour + GST                                                              

	
	
	Commercial Hire – Not for Profit Organisations

	(  $14.00 per hour + GST                                                              

(  Incorp Cert Attached
	(  $24.00 per hour + GST                                                              

(  Incorp Cert Attached

	Garden
	Fits 50 (Standing)
	Casual Hire  
	(  $45.00 / hour + GST
	(  $55.00 / hour + GST

	
	
	Commercial Hire – For Profit organisations
	(  $40.00 per hour + GST                                                              
	(  $40.00 per hour + GST                                                              

	
	
	Commercial Hire – Not for Profit Organisations
	(  $25.00 per hour + GST                                                              

(  Incorp Cert Attached
	(  $35.00 per hour + GST                                                              

(  Incorp Cert Attached

	Clow St Classroom #1
	Seats 12 

39 Clow St
	Casual Hire  
	(  $35.00 / hour + GST
	(  $45.00 per hour + GST

	
	
	Commercial Hire – For Profit organisations
	(  $30.00 per hour + GST                                                              
	(  $40.00 per hour + GST                                                             

	
	
	Commercial Hire – Not for Profit Organisations
	(  $20.00 per hour + GST                                                              

(  Incorp Cert Attached
	(  $30.00 per hour + GST

(  Incorp Cert Attached

	Clow St Classroom #2
	Seats 12 

39 Clow St
	Casual Hire  
	(  $35.00 / hour + GST
	 (  $45.00 per hour + GST

	
	
	Commercial Hire – For Profit organisations
	(  $30.00 per hour + GST                                                              
	(  $40.00 per hour + GST                                                             

	
	
	Commercial Hire – Not for Profit Organisations
	(  $20.00 per hour + GST                                                              

(  Incorp Cert Attached
	(  $30.00 per hour + GST

(  Incorp Cert Attached

	Please Note:

· Community Organisations must present their INCORPORATION CERTIFICATES to obtain the community organisation rate.

BOND REQUIRED - Events/Parties: $500/-   - All other hires: $400/-
BOOKING FEE: $50 (non-refundable) 

· A cleaning fee will be charged of $300.00 if the rooms are not left clean and tidy and all desks and chairs returned as originally set refer to photos attached.

· If you arrive and the room is not in the correct place, please email us to advise or you may be charged for the room not being returned to the expected condition.

· An additional Admin fee of $25 will be charged for all booking cancellations and/or alterations to bookings.
· All Permanent Hirers must attach a copy of their Current Public Liability Insurance Policy to this Application.
Email  admin@dandenongclc.org.au  with any differences when you arrived.


This Application Will Not Be Processed Unless this Form Is Completed.
	HIRER’S CONTACT INFORMATION



	NAME
	

	ORGANISATION
	

	POSTAL ADDRESS
	

	PRIMARY CONTACT NUMBER
	Office Hours:
	
	After Hours:
	

	EMAIL ID
	

	SECONDARY CONTACT NAME
	

	SECONDARY CONTACT NUMBER
	Office Hours:
	
	After Hours:
	

	EMAIL ID
	


	ACTIVITY DETAILS


	VENUE AND DAYS REQUIRED
	MOSSENTON BROWN ROOM

 
	(
	MON (
	TUE (
	WED (
	THU (
	FRI (
	SAT ( 
	SUN (

	
	KITCHEN


	(
	MON (
	TUE (
	WED (
	THU (
	FRI (
	SAT ( 
	SUN (

	
	MURPHY ROOM


	(
	MON (
	TUE (
	WED (
	THU (
	FRI (
	SAT ( 
	SUN (

	
	CAHILL ROOM


	(
	MON (
	TUE (
	WED (
	THU (
	FRI (
	SAT ( 
	SUN (

	
	MOYLAN ROOM
	(
	MON (
	TUE (
	WED (
	THU (
	FRI (
	SAT ( 
	SUN (

	
	GARDEN


	(
	MON (
	TUE (
	WED (
	THU (
	FRI (
	SAT ( 
	SUN (

	
	CLOW STREET ROOM 1


	(
	MON (
	TUE (
	WED (
	THU (
	FRI (
	SAT ( 
	SUN (

	
	CLOW STREET ROOM 2


	(
	MON (
	TUE (
	WED (
	THU (
	FRI (
	SAT ( 
	SUN (

	Type of Hire
	ONE-OFF (   / ONGOING  (

CASUAL    (  /    FOR PROFIT ORGANISATION   (  /       NOT-FOR-PROFIT ORGANISATION   (


	DATE/S OF HIRE
	

	START TIME (INCLUDING SET-UP)
	

	FINISH TIME (INCLUDING PACK-UP)
	

	NATURE OF THE ACTIVITY

 (include all the proposed activities)
	

	NUMBER OF PEOPLE ATTENDING
	

	LIQUOR:
Please note that the consumption of alcohol on the premises is strictly prohibited


	VENUE HIRE CHECKLIST  (Please tick )


	SIGNED APPLICATION FORM                  


	☐
	VENUE HIRE AGREEMENT – signed                     
	☐

	PUBLIC LIABILITY INSURANCE               
	☐
	INCORPORATION CERTIFICATE (for non-profit organisations)               
	☐

	BOND (REFUNDABLE)

Events @$500/- and others @ 400/-


	☐
	BOOKING FEE OF $50/-                     
	☐

	GARDEN HIRE AGREEMENT   

(Applicable only if any garden plots or the whole of garden is hired)        
	☐


Hirer Name:  









(Please Print)

Hirer Signature: 




_______
Date   .........../……...../...........

	VENUE HIRE FEES – FOR DCLC OFFICE USE ONLY



	BOOKING FEES (NON -REFUNDABLE) @ 50/-

	

	BOND (REFUNDABLE)

Events @$500/- and others @ 400/-


	

	HIRE CHARGE: 
(As per DCLC room hire hourly rates (pages 2 &3)
Total hours:                    @           per hour


	

	ADMINISTRATION FEES (NON -REFUNDABLE)

Only if applicable @ $25/-


	

	Total amount due: 

	

	Date of payment:

	

	Venue Hire approval status:

	               YES / NO

	Bond refund date: 


	

	DCLC Representative: 







(Please Print)
DCLC Rep. Signature: 





Date   ............/……..../............




Welcome to the Dandenong Community and Learning Centre (DCLC) Hiring facilities.


DCLC has the following rooms PLUS a garden for hire.





Mossenton - Brown Room


Kitchen


Murphy Room


Cahill Room


Moylan Room 


Garden


Clow Street Room 1


Clow Street Room 2





Please see pages 2 and 3 for our Room hire rates. Please see the Venue Hire Booklet attached for more information.


Before completing this form, please contact our admin to discuss your activity and venue availability. It is recommended to organise a venue tour as required.





Please complete and return the application form at least 2 weeks prior to your booking date.:


In Person to : 


Administration Officer, Dandenong Community and Learning Centre, 34 King Street, Dandenong


By Mail to :


Administration Officer, Dandenong Community and Learning Centre House, 34 King Street, Dandenong VIC 3175


By Email to: 


�HYPERLINK "mailto:admin@dandenongclc.org.au"�admin@dandenongclc.org.au�


Please make sure to submit all items as per the Venue Hire checklist (See page 6) and make the payment before the date of hire.


Accounts for ongoing Room Hire will be forwarded monthly in advance.


All fees are subject to an increase at the discretion of management.
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